IN THE CIRCU T COURT OF THE
El GHTEENTH JUDI CI AL CI RCUI T,
IN AND FOR SEM NOLE COUNTY
FLORI DA

ADM NI STRATI VE ORDER NO. :
93-46-S

I N RE: COUNTY COURT - Code Enforcenment Citation

The Judges of the County Court of Sem nole County,
Fl orida, have determ ned that the followi ng procedures and
forms are necessary for the disposition of County and
Muni ci pal civil infraction citations in Sem nole County, it
i's, upon consideration

ORDERED AND ADJUDGED:

| . UNI FORM CODE _ENFORCEMENT:  Cl TATI ON SYSTEM

(a) The Florida Legislature pursuant to Sections 162.21
and 166. 0415, Florida Statutes, has authorized
counties and nmunicipalities to issue citations to
persons reasonably believed to have commtted civi
infractions in violation of duly enacted codes or
ordi nances. The citation requirenents, enforcenent
pr ocedur es, options of the person cited, and
authority for entry of judgnent are specifically
prescribed in the |egislation.

(b) Sections 162.21 and 166.0415, Florida Statutes,
requires that the County or any Minicipality
utilizing civil citations as a supplenental nmeans of
enforcing its codes or ordinances enact a civil
citation ordi nance.

(c) To assure conpliance wth Sections 162.21 and
166. 0415, Florida Statues, and assure that County
and Municipal citations are uniformy processed and
enforced, all jurisdictions enforcing its codes and
ordinances wth Code Enforcement Citations are
ordered to strictly conply with Sections 162.21 and
166. 0415, Florida Statutes, the civil citation




or di nance of t he jurisdiction, and this
Admi ni strative Order.
RECEIVING AND FILING UNI FORM CODE ENFORCEMENT

(a)

(b)

(c)

(d)

(e)

Cl TATI ONS.

Al'l jurisdictions enforcing codes and ordi nances by

Code Enf or cenment Citations shal | utilize the

uniformy produced citation form approved by the

clerk. The citation form attached as Exhibit A has

been approved by the clerk.

Al'l jurisdictions issuing Code Enforcenent Citations

are ordered to file citations with the clerk within

five (5) working days of issuance.

The clerk is ordered to nonitor conpliance with this

Adm ni stration Order and keep appropriate records so

the Court can determ ne whether the various

jurisdictions are in conpliance with Section 162.21

Florida Statutes, the civil citation ordinance of

the jurisdiction and this Adm nistrative Order.

Code Enforcenment Citations may be filed by |aw

enforcenment officers or Code Enforcement Officers

authorized to issue citations by the appropriate

jurisdictions.

The Law Enforcenent O ficer or Code Enforcenent

O ficer is responsible for filing conplete, |egible,

signed citations. The clerk shall nonitor citations

and shall not accept citations which fail to conply

with the foll ow ng:

(1) Code Enforcenment Citations shall be issued on
approved fornmns;

(2) Incorrect or inconplete code or ordinance
nunbers for the all eged violation;

(3) Citations shall be legible printed using black
i nk;

(4) Citations unsigned by the alleged violator or
the issuing officer; or

(5) Citations i nconpl ete as to any required
i nformation.




Cl TATI ON PROCEDURE

(a) Sections 162.21 and 166.0415, Florida Statutes,
requires that an alleged violator be given a warning
notice prior to being cited with a citation unless
the alleged violation presents a serious threat to
public health, safety, or welfare, or if the
violation is irreparable or irreversible.

(b) Citations issued following a warning notice shall
set forth the date of the warning notice and the
reasonable time for correction given to the alleged
vi ol at or.

(c) A Law Enforcenent O ficer or Code Enforcenent
Officer issuing a citation when a warning notice of
violation is not required shall indicate by circling
whet her the violation presents a serious threat to
(PUBLI C HEALTH/ SAFETY/ \ELFARE) or IS
(| RREPARABLE/ | RREVERSI BLE) .

(d) If a citation is issued, the alleged violator shal
be given thirty (30) days to pay the fine to the
Clerk or request a hearing date to contest the
citation.

(e) If a citation is contested, the Clerk shall be
responsi bl e for est abl i shing case nunbers,
appearance dates, issuance of wtness subpoenas if
requested, and notices to parties.

(f) The Clerk shall block schedule contested citations
of the County and each Municipality on available
civil infraction docket s assi gned to each
jurisdiction.

V. ClVIL I NFRACTI ON HEARI NG PROCEDURE

(a) The issuing |aw enforcenent of ficer or Code
Enf orcement Officer shall represent the County or
Muni ci pality issuing the citation.

(b) Sections 162.21 and 166.0415, Florida Statutes,

provides that wviolations of County or Minicipal
codes and ordinances are civil infractions. The



County or Municipality shall have the burden of
proof by a preponderance of evidence.

(c) The issuing officer shall provide the Court wth
copies of the code or ordinance alleged to be
vi ol at ed.

V. JUDGMVENTS.

(a) Each citation shall set forth the amunt of the
civil penalty in accordance with the civil citation
ordi nance of the jurisdiction.

(b) Sections 162.21 and 166.0415, Florida Statutes,
provides that a person who contests a citation
wai ves the anount of the civil penalty set forth in
t he ordinance. If a citation is contested, a
judgment may be entered against the person for an
ampunt up to the maximum civil penalty not to exceed
FI'VE HUNDRED AND NO 100 DOLLARS (500.00). A Fi nal
Judgnent formis attached as Exhibit B.

(c) Sections 162.21 and 166.0415, Florida Statutes,

provides that a person who fails to pay the civil
penalty within the time allowed fails to appear in
Court to contest the citation on the assigned date
shall be deemed to have waived his right to contest
the citation. The Clerk shall prepare and provide
the County and each Minicipality a weekly status
report detailing civil penalties paid, requests for
court dates and other information necessary to
update the status of citations filed with the Clerk.

Default Judgnent may be entered against the person
when the person fails to appear in Court or fails to
pay the penalty or request a Court date for an
ampunt up to the maximum civil penalty not to exceed
FI VE HUNDRED AND NO 100 DOLLARS (500.00). The County
or Municipality issuing the citation shall be
responsi ble for preparing and scheduling default
noti ons when a person fails to pay the civil penalty
within the tine allowed o fails to appear at the
Clerk's Ofices to request a Court date or in other



circunmstances where a default judgment may Dbe

appropri ate. A Final Default Judgnment form is
attached as Exhibit C.

(d) The issuing officer shall prepare proposed final
judgnments for presentation to the Court at the
heari ng.

(e) The County or Municipality shall be responsible for
filing any judgnents entered into the public
records.

VI. EFFECTI VE DATE

This Order shall govern the disposition of Code

Enf or cenent Citations I ssued Novenber 13, 1992, and

t hereafter.
DONE and ORDERED at Mel bourne, Brevard County, Florida,
this _18th. day of March, 1993.

John Ant oon |1

John Antoon |1, Chief
Judge
Ei ght eenth Judi ci al
Circuit

Di stribution:

Al Circuit Court Judges (Sem nole County)

Al'l County Court Judges (Sem nole County)

Clerk of Court (Brevard and Sem nol e Counti es)

Court Adm nistration (Brevard and Sem nol e Counti es)
Brevard County Law Library

Brevard County Bar Association

State Attorneys O fice

Publ ic Defenders O fice

Recor ded:

Sem nol e County 3-22-93 OR Book 2559 Page 1653-1683



